Guidance for online license renewal. The pictures used below may not be identical to the screens you will see during your
online license renewal.

You may renew your license online and pay the license renewal fee with MasterCard or Visa credit cards or you may complete
a paper renewal form and send in a check for your license renewal.

For licensees who did not renew online in the 2014 renewal period, you will need to register at the Kentucky One Stop
Business Portal before proceeding to the actual license renewal. In either case, you should begin the online renewal process
at your board’s website (the Board of Licensure and Certification for Dietitians and Nutritionists is used here.)
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Select “Renewal” from the yellow banner near the top of the screen. If you have previously registered with the Kentucky
Business One Stop Portal and with the Office of Occupations and Professions, you should be immediately taken to your license
information screen to begin your renewal process.

You will be taken to the Kentucky One Stop Business Portal for registration if you have not previously registered.
Click on the blue “Click here to create a user account.”

If you have previously registered through the Kentucky Business One Stop, do not create another account as that will conflict
with the account used for renewing your license. If you do not have your password or user name from your previous
registration, please use the “Trouble accessing your account?” link to recover your username and create a password. Neither the
Office of Occupations and Professions or the boards can re-set your One Stop username or password. If all else fails, call 502-
782-8930 and hold through all the options until an operator answers, or e-mail at KYBOS.SUPPORT@ky.gov.

Username

Password

Trouble accessing your account?

Don't have a user account?
Click here to create a user account.

If you are having trouble creating, or using, your account, please call us at:
502-782-8930,
or email KYBOS.SUPPORT@ky.gov

PLEASE NOTE:

If you had a user account established for business registration, prior to May 1, 2015, you will need to create a new user account.

If you already have a user account for the Withholding Return and Payment System (WRAPS) or the Occupations & Professions (O&P) application, you do
not need to create another user account for the Kentucky One Stop Business Portal. You may use your existing user name and password to sign into One

Stop.


mailto:KYBOS.SUPPORT@ky.gov

Create Account Welcome!

This page allows you to create an
account that you can use to access
Kentucky Business One Stop
managed systems.

Username™

Display Name*

Helpful Tips @
First Name*
Passwords must:

Be between 8 and 15 characters
Last Name* long.

Contain at least one number and
one letter.

Password* Contain at least one special
character.

Contain at least one capital letter.

] "
Confirm Password Passwords must NOT:

After completing the registration at the One Stop Portal you should get a screen similar to the following, which advises you to
look for an e-mail for activating your account.
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Account Creation Confirmation

Thank you for registering your account with the KY One Stop Business Portal.
You will receive an email which contains directions for activating your account.
Follow the directions contained in that email to finish setting up your account.

You may close this browser window. A new one will be opened for you when you click the link in the
confirmation email.
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The e-mail will be similar to the following:

To

XXXXXXXXXXXXXX @yahoo.com

Today at 11:31 AM

Welcome! You are almost finished with your account set up for the Kentucky Business One Stop Portal.
Your citizen account user name is: cit\JohnJones123

In order to log in with your new account, you must type cit\ in front of your user name. You may copy and paste your highlighted user name to help prevent typos.
In order to complete your account set up you will:
1) Click on the link below; and

2) Answer a set of security questions which will enable you to reset your password if you forget it or want to change it at any time in the future.

When you click the link below to activate your account, you will see a standard Windows Log-in Pop-up, similar to the one shown below.

Authentication Required x|

0 Enter username and passward For htkps: [fidreg. k.o

User Mame: I cithusername

Password: I TITIITII LT

Ik Cancel

The actual appearance may vary by the web browser you are using (e.g. Internet Explorer, Google Chrome)
Click here to activate your account.

Don't see the link? Copy the address below into your browser's address bar and press the ENTER key.
https://sims.cot.ky.gov/Account/ConfirmEmail?token=55d8afa8_91c5_4c6e_9a48_d93889b61fad9&userName=o0apgeologist&email=o0apgeologist@yahoo.com
NOTE: Do not reply to this email. This email account is only used to send messages.

Once you activate your Kentucky Business One Stop Account, you can now navigate to your board’s website and select the
“Renew” tab from the yellow border near the top of the web page.


https://sims.cot.ky.gov/Account/ConfirmEmail?token=55d8afa8_91c5_4c6e_9a48_d93889b61fa9&userName=oapgeologist&email=oapgeologist@yahoo.com

You will be taken back to One Stop where you can now log in.

Kentucky [ |

One Stop

BUSINESS POR

Trouble accessing your account?

Don't have a user account?
Click here to create a user account.

If you are having trouble creating, or using,
your account, please call us at: 502-782-8930,
or email KYBOS.SUPPORT@ky.gov

PLEASE NOTE:

If you had a user account established for business registration, prior to May 1, 2015, you will need to create a new user account.
If you already have a user account for the Withhalding Return and Payment System (WRAPS) or the QOccupations & Professions (O&P)
application, you do not need to create another user account for the Kentucky One Stop Business Portal. You may use your existing user
name and password to sign into One Stop.

WARNING

This website iz the property of the Commonwealth of Kentucky. This is to notify you that you are only authorized to use this site, or amy information accessed through this site,
forits |r‘tended purpose. Unauthorized access or disclosure of personal and confidential information may be punizhable by fines under state and federal law. Unauthorized
excess of your authorization may also be criminally punishable. The Commomweslth of Kentucky follows applicable federal and state
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Registration Services Filing Business Incentives Occupations & Professions Resources
Important Information & Donald Duck’s Profile
Please do not use the Browser's back button to navigate to a previous page. You may encounter unexpected results if you do not use Login: oapgeologist
built-in navigation tools. Also, please do not open the portal in more than one tab of the same browser. This also will cause unexpected
e Email: oapgeologist@yahoo.com
Phone: 7
Announcements
structure will be available in a coming release. You will need to use the paper application to register a LLP business until it is av
Portal Dashboard v

Tweets from a list by One Stop Portal

Welcome Donald Duck to the Kentucky Business One Stop Portal!



Public Protection Cabinet

Office of Occupations & Professions

 ome]soencies [voard Drectoy Onine Serice | Open ecods | comact s

S —— S o

Welcome




UserProfile

Licensee Profile Details

r Personal Information

Sufis

Middla Nama
First Nams  Donald Maldan Nama
LagtMame  Duck Useril  ldef@mail. com
Date of Birth  &/471BED
rAddress Information
Maling Strest 911 LEAWOOD DR othar Strast
Malling City  FRANKFORT otnar ity
Malling State/Province  Kentucky Other Sate/Provinee
Country  United States Other Country  United States
Maliing Zip/Poetal Code 40801 Other ZipfPoe tal Code
r Contact Information
Moblis Phoene  EN2EG43285
Other Phons Emall  ldef@mail.com
Please click on the license number in order to renew your license.
Licanss Numbsar Licenges Typa Boand Nama Status lanusa Dats Expira Date Businass Licanes
Test-AC5 Animal Control Agency Board of Weterinary Examiners Antive 171172011 131720168
pepo Audiclogist Temporary Board of Speech-Language Pathology and Audiclogy Antive Br21/2011

UserProfile

bnd-test
Back to Profile Page

Licenss Number
Email

Status

1s8us Dats

bnd-test

Selected License Record Details

ide@mail. com

17172011

Renaw | Terminate

Board Name  Board of Licensure and Centification for Dietitians and Nutritionists

Licensa Type  Dietitian
Expire Date  &/30/2015




UserPrafile

~ Application for Renewal of Dietitian License Certification

Your iense a5 a Licensed Dietian expires on 6/30/2015. In accardance with KRS Chapter 31 governing this profession, you are required to renew your feense annually with the transmittal of this form and & reneiwal fes of $50.00 for dieftian. The late fee for renewals
received during the 60 day qrace period s 37500 per credential. Credentiaks not renewed prior to 8/29/2015 wil be terminated and you must immediately CEASE AND DESIST (no exceptions) the use of the ttle of Licensed Dietian (the credential holder may confinue
towork during thi grace period).

FistNams  Donald
Hiddla Hama
Waldan Hams
LastNams  Duck

Licange Numbsr  bnd-fest




— Licensee Address

Mailing Address
Malling Address Line 1
Malling Address Ling 2
Clty
Country
Stata
County

Zip Code

2 Business address is same as Mailing address

I |
|FRAMKFORT |
| United States v |
| Kentucky v

| —Select County— ¥ |

|40601-3318 |

) Business address is different from the Mailing address

Present Buisness Address
Pragant Businass Mams
Businass Addrass Linad
Buelness Addrass Lina 2
Clty
Country
Stata

County

Zip Code

|—E-aa-::1::u"|1":.f— Tl
| — Select State — \
|—E-aacl::|.n13r— '|'|

| E-anl:| |{:amall |{:mtl1ua|




UserProfile

— Licensee Contact

Homa Phone Numibsr R TR2-BR0 |

Buaineas Fhonas Humbsar | |

Contact Emall Addrass |I-::I-E@mail.::nm |

Back | | Cancal| | Continua

Kentucky.goy

UserProfile

Renewal Guestions
Please complete the following related to your status since initial licensure or last renewal.
Are you a member of the military 7 —Mane— v

Back | | Cancel| | Continue




UserProfile

Renewal Guestions
Please complete the following related to your status since initial licensure or last renewal.
Have you been convicted of felony since your last application or renewal?

- Yes
Back | | Cancel| | Continue
JserProfile
Renewal Questions
Please complete the following related to your status since initial licensure or last renewal.
Hawve you been denied licensure andlor certification in another state, or has your credential in any other state been subject to ) Yes @ Mo

disciplinary action?

Back | | Cancel| | Continus

UserProfile

Continuing Education|{CE}Hours
Pursuant to 201 KAR 33:030 Section 1 Section 1, licensed dietitians are required to obtain 15.0 hours of board approved continuing educ ation during the period of (Movember 1, 2014 to October 31, 2015} for renewal of licensure or certification. In addition, up to 15.0
excess hours of continuing education can be carried over from the previous year.

Have you completed the above mentioned minimum hours of continuing =ducation? O Yes O No

Back | | Cancel| | Continus




r— Signature

| DO HEREBY SWEAR OR AFFIRM THAT I, THE UNDERSIGNED CREDENTIAL HOLDER, HAVE RECEIVED THE REQUIRED 15.0 HOURS OF COUNTIMNUING EDUCATION AS SET FORTH BY 201 KAR 33:030 Section 1 DURING THE PREVIOUS 12 MONTH
PERIOD.

| do hereby cerify under penalty of law that the information contained herein is true, comect, and complete to the best of my knowledge and belief. | am aware that, should investigation at any time disclose any such misrepresentation or falsification, my licensure or cerifieation could be subject to disciplinary
action by the Kentucky Board of Licensure and Certification for Dietitians and Mutritionist.

| AGREE 8 Yes © Mo

Back | | Cancel| | Continus




UserProfile

BDNNUT00210671
Back to Profile Page
Selected License Record Details
Licanss Numbser  BDNNUTO0210871 BoardName  Board of Licensure and Certification for Dietitians and Nutritionists
Emall  de@mail.com License Type  Nutritionist
Status  Active Expire Date  £/31/2015
lssue Dats  @/18/2012
|Rensw| | Terminats |

UserProfile

continue to work during this grace peried).

Firat Nama
Middis Nams
Maldan Hams

Laat Nama

Licanas Numbsr

— Application for Renewal of Nutritionist License Certification

Donakd

Duck
BDNNUTOOZ 1067 1

Your Certific ate as a Mutritionist expires on 8/31/2015. In accordanc & with KRS Chapter 31 governing this profession, you are required to renew your license annually with the transmittal of this form and a renewal fee of 350.00 for nutritionist. The late fee for renewals
received during the 80 day grace pericd is $75.00 per credential. Credentials not renewed prior to 1003002015 will be terminated and you must immediately CEASE AND DESIST (no exceptions ) the use of the title of Certified Mutritionist (the ¢ redential holder may
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UserProfila

— Licenses Address

Mailing Address
Malling Address Line 1
Malling Address Line 2
Chty
Country
State

County

Zp Coda

' Business address is same as Mailing address

| — Select Country — ¥ |

| — Select State — v |

| —Select County— ¥ |

O Business address is different from the Mailing address

Present Buisness Address
Presant Buelness Name
Business Address Linal
Bueiness Address Line 2
Chty
Country
State

County

Zp Coda

|—5—Z'-:"$1.:EI.J"|1.":|"— 'l
|—5—:--:'-315“Lf|1-:-— ‘|’|
|—S—:'- ect County— ¥ |

| Em:lc| |{:amal| |Emthua




UserProfile

— Licensee Contact

Homs Phons Mumibar e 174 OO
Businaes Phone Numbar

contact Emall 04888 [iga@mmail.com

Back | | Canceal | | Continus
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UserProfile

Renewal Guestions
Please complete the following related to your status since initial licensure or last renewal.
Are you a member of the military 7 Mo v

Back | | Cancsl| | Continusa

vacy | Disclaimear | Individuals with Disabilities




Renewal Questions
Please complete the following related to your status since initial licensure or last renewal.
Have you been convicted of a felony since your last applic ation or renswal?

) Yes U No
Back | | Cancal| | Continue
— Renewal Questions
Please complete the following related to your status since initial licensure or last renewal.
Hawve you been denied licensure andfor ¢ertific ation in ancther state, or has your credential in any other state been subject to ) Yes @ Mo

disciplinary action?

Back | | Cancel| | Continua

Continuing Education/CE)Hours

Pursuant to 201 KAR 33:030 Secticn 1 Secticn 1, licensed nutriticnist are required to cbtain 15.0 hours of beard approved continuing educ ation during the peried of (November 1, 2014 to October 31, 2015) for renewal of licensure or certification. In addition, up to 15.0
excess hours of continuing educ ation can be carried over from the previous year.

Have you completed the above mentioned minimum hours of continuing education? 0 ¥es O No

Back | | Cancel| | Continus

— Signature-

| DO HEREBY SWEAR OR AFFIRM THAT I, THE UNDERSIGHED CREDEMTIAL HOLDER, HAVE RECEIVED THE REQUIRED 15.0 HOURS OF COUNTINUING EDUCATION AS SET FORTH BY 201 KAR 33:030 Section 1 DURING THE PREVIOUS 12 MONTH
FERIOD.

| do hereby certify under penalty of law that the information contained herein is true, comect, and complete to the best of my knowiedge and belief. | am aware that, should investigation at any time disclose any such misrepresentation or falsification, my licensure or cenification could be subject to disciplinary
action by the Kentucky Board of Licensure and Certification for Dietitians and Nutritionist.

| AGREE ) ves © No

Back | | Cancsl| | Continua




